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POLICY:
To maximize security regarding access to facility keys, a key control system will be maintained to track the movement and location of all keys in the secure area; to provide a secure storage location for all keys not assigned to a jail staff member.


Key Assignment



A. The Sheriff, Chief Deputy, Jail Captain, and Jail Lieutenant shall maintain a master key to the secure areas to the facility. The Jail sergeant has keys to the administrative areas and dormitories of the facility. 



1. Para-sentry keys for the main jail are located in the booking area, as well as the Control tower. A master set of keys for secure areas of the main jail are located in the key box secured in the front office.



a. The Booking Officer, Nurse and kitchen staff shall have access to keys that are pertinent to the areas that they are working in.



The Nurse and kitchen staff shall get their keys to their working areas from the Shift Supervisor at the beginning of their shift and shall return them to booking or key box prior to leaving the premises.



It shall be the responsibility of the Chief Deputy or Captain to maintain and secure all additional or extra keys to the facility.
** Master sets of keys located at both facilities are notched for emergency services to use in the event they are needed. **

     At the Sevier County Minimum Security Facility (Annex) a master set of keys are in the Lieutenant’s office for secure areas of the facility. Para-sentry keys, nurse’s station and kitchen keys are in the key box in the master control area.

RESTRICTED LAW ENFORCEMENT DATA

This data is proprietary and will not be duplicated, disclosed, or discussed, without the written permission of this agency.  Data subject to this restriction is contained throughout this publication.

Page 1 of 1
RESTRICTED LAW ENFORCEMENT DATA

This data is proprietary and will not be duplicated, disclosed, or discussed, without the written permission of this agency.  Data subject to this restriction is contained throughout this publication.

Page 2 of 2


