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POLICY:
Corrections Captain:

Nature of Work:


This is a highly responsible supervisory and administrative work position in that requires assisting with the planning, organizing, and directing the activities of the Sevier County Jail.



Work involves responsibility for the efficient operation of the Sevier County Jail through planning, organizing and directing its activities. Consulting with the Tennessee Corrections Institute to ensure effective and efficient correctional services. Supervision is exercised directly or subordinate supervisors under the administrative direction of the Sheriff and Chief Deputy. Review occurs through conferences and reports.


Examples of Work:


(Any one position may not include all the duties listed, nor do the examples necessarily cover all the duties which may be performed.)



* Assists in the planning, organizing and direction of programs at the Sevier County Jail.



* Supervises directly or through subordinate supervisors a Staff of Jail Employees.



* Consults with the Sheriff and Chief Deputy regarding overall policy related to the operation of the Sevier County Jail.



* Assists in the formulation of methods and procedures followed by the department, appraises work conditions and takes necessary steps to improve jail operations, as directed by superiors.



* Cooperates with local, state, and federal agencies in the development and implementation of joint programs and operations related to correctional activities.



* Makes daily activity reports to the Sheriff and Chief Deputy relating to jail operations and other activities as directed by said officers.



* Responsible for assisting in the maintenance of jail records, viz. jail rosters, state and federal board bills, average daily population counts, facility admissions and releases.



* Responsible for employee payroll.



* Responsible for jail operations.



* Responsible for maintaining inmate files.



* Responsible for computing inmate credits.



* Responsible for maintaining the jail computer system to ensure proper information storage.


Desirable Education and Experience:


The Corrections Captain must be a certified corrections officer in compliance with the minimum standards of the Tennessee Corrections Institute. In addition to these requirements, this officer must have a combination of training and experience which provides the following knowledge, skills and abilities.



Knowledge of the principals and practices of modern corrections organization, administration and methods.



Knowledge of the functions and organizations of other correctional agencies that relate to the operation of the Sevier County Jail.



Knowledge of the court system and the Tennessee Department of Corrections and the Tennessee Corrections Institute procedures and rules and regulations.



Knowledge of the laws relating to employee health and safety.



Proficiency in the use of a wide variety of weapons and other specialized equipment used in jail operations.



Ability to plan, organize and direct the work of subordinates that perform varied correctional tasks. The ability to develop proper training and instructional procedures that contribute to maintaining high levels of discipline and morale.



Ability to establish and maintain effective working relationships with other county and city officials, other Law Enforcement and Correctional Agencies, and the public.



Ability to prepare and present effective oral and written information related to the Sevier County Jail.



Ability to react quickly and calmly in emergency situations and the capacity determine the proper course of action.



Ability to effectively explain and interpret pertinent provisions of the laws, and rules and regulations.



Knowledge of computer systems, their maintenance and operations.

Necessary Special Requirements:


Maintenance of the basic requirements for corrections certification as prescribed by the Tennessee Corrections Institute.



Due to the demands of this position, the Corrections Captain must be in good physical and mental condition as prescribed by competent authority.



Considerable knowledge of controlling laws pertaining particularly to incarceration.



Extensive knowledge of the rules and regulations pertaining to the Sevier County Jail.



Considerable knowledge of the rules and regulations of the Tennessee Department of Corrections and the Tennessee Corrections Institute.



Ability to plan, assign, and supervise the work of subordinates.



Ability to deal decisively and courteously with subordinates and the public.



Ability to execute duties and responsibilities firmly, tactfully, and impartially.



Ability to assess situations quickly and objectively with the concomitant skill to determine the proper course of action to be taken.



Ability to interpret and explain provisions of the law and departmental rules and regulations.



Ability to speak and write effectively.



Ability to understand and to follow difficult oral and written instructions.



Ability to establish and maintain an effective working relationship with other employees and the public.

Section 41-4-144 (a) After July 1 2006 any person employed as a jail                        administrator, jailer, corrections officer, or guard in a county jail or workhouse shall:

(1) Be at least eighteen (18) years of age;

(2) Be a citizen of the United States;

(3) Be a high school graduate or possess its equivalency which shall include a general educational development (GED) certificate;

(4) Not having been convicted or pleaded guilty to, or entered a plea of nolo contendere to any felony charge or to any violation of any federal or state laws or municipal ordnances relating to force, violence, theft, dishonesty, gambling, liquor or controlled substances;

(5) Not have been released or discharged under any other than honorable discharge from any of the armed forces of the United States;

(6) Have such person’s fingerprints on file with the Tennessee Bureau of Investigation;

(7) Have passed a physical and psychological examination by a licensed physician certified by the State of Tennessee;

(8) Have a good moral character as determined by a thorough investigation conducted by the Sheriff’s office. 



Possession of a valid Tennessee Driver’s License.
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