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POLICY:
Nature of Work:

This is a Food Service Supervisor position to direct the operations of the Food Service Program for the Sevier County Jail.

Examples of Work:

(Any one position may not include all of the duties listed, nor do the examples necessarily cover all the duties which may be performed.)

* Plans, organizes, and directs the activities of the Sevier County Jail Food Service Program.

* Supervises directly or through subordinates a staff of Cooks and inmate trustees assigned to kitchen and laundry duties.

* Consults with a State Registered Dietician in the planning of meals according to state guidelines.

* Shall be responsible for the ordering of food and other supplies for food service.

*Shall be responsible for the ordering of cleaning and laundry supplies for the Sevier County Jail.

* Shall be responsible for seeing that Tennessee Corrections Institute guidelines pertaining to food service are met:

1. Daily list of items served.

2. Number of inmates served daily.

3. Number of jail personnel served daily.

* Shall be responsible for maintaining control of:

1. Amount of funds expended.

2. Inventory of food items.

3. Inventory of cleaning items.

* Maintains all work records of all food service employees assigned to her/him which includes:

1. Records of the number of hours worked in each 7 day work cycle.

2. Records of the number of hours earned or taken for comp time, vacation and sickness.

* Maintains records of special diets for inmates following directions of the facility medical staff.

 Desirable Education and Experience:
*This employee must be a certified corrections officer in compliance with the minimum standards of the Tennessee Corrections Institute. In addition to these requirements, the incumbent in this position must have a combination of training, knowledge, skill and abilities.

*Considerable knowledge of the principals and practices of modern food service organization, administration and methods.

*Skill in the use of a wide variety of food service equipment.

*Ability to plan, organize, and direct the work of subordinates performing valid food service tasks.

*Ability to maintain a high level of discipline and morale.

*Ability to prepare and present effective verbal and written information relating to the activities of the Sevier County Jail Food Service Program.

*Ability to react quickly and calmly in emergency situations and to determine the proper course of action to be taken.

Ability to interpret the rules, regulations, policies and procedures of the Sevier County Jail pertaining to Food Service.

* Denotes ADA Essential Functions

Section 41-4-143 (a) After July 1, 2006 any person employed as a jail administrator, jailer, corrections officer, or guard in a county jail or workhouse shall:

(1)  Be at least eighteen (18) years of age;

(2)  Be a citizen of the United States;

(3)  Be a high school graduate or possess its equivalency which shall include a general educational development (GED) certificate;

(4)  Not having been convicted or pleaded guilty to, or entered a plea of nolo contendere to any felony charge or to any violation of any federal or state laws or municipal ordnances relating to force, violence, theft, dishonesty, gambling, liquor or controlled substances;

(5)  Not have been released or discharged under any other than honorable discharge from any of the armed forces of the United States;

(6)  have such person’s fingerprints on file with the Tennessee Bureau of Investigation;

(7)  Have passed a physical and psychological examination by a licensed physician certified by the State of Tennessee;

(8)  Have a good moral character as determined by a thorough investigation conducted by the Sheriff’s office.

RESTRICTED LAW ENFORCEMENT DATA

This data is proprietary and will not be duplicated, disclosed, or discussed, without the written permission of this agency.  Data subject to this restriction is contained throughout this publication.

Page 2 of 2

